          TAX2GO  Partnership & Trust Tax Checklist  
          
For year ended 30th June …....




Dear Valued Client,   

Before you make an appointment please make sure you have the following:

1. You have gathered all information together before you send or bring in your information to us (including any entities you may have, such as businesses, companies, trusts or superannuation funds). If we do not have everything we need, unfortunately we will be unable to start your work and you may incur additional fees; and

2. We reserve the right within 14 days from engagement letter to terminate our agreement if we have not received all information listed in 1;  and

3. You have read and understood our terms as set out below:
Terms
1. This document is prepared based on information provided by you the client and no warranty to the truth and accuracy of that basic information is made; and
2. performance of tasks is limited exclusively to those set out in this engagement letter; and

3. The clients financial statements  (unless otherwise engaged to do so) are not audited or reviewed, and as such no assurance will be expressed; and

4. unless I am/we are otherwise engaged to do so, this engagement can not be relied upon to detect or otherwise disclose irregularities (such as fraud, illegalities or the errors of other parties); and

5. Any advice given to you is only an opinion based on our knowledge of your particular circumstances and taxation is only one of the matters that you need to consider when making a decision on a financial product. We are not licensed under the financial services regime and advice provided is not 'financial product advice'. Please do not act on this without seeking further advice from your accountant  or you should consider seeking advice from an Australian Financial Services Licensed holder before making any decisions in relation to a financial product; and
6. The firm Tax2go liability is limited by the IPA Scheme under the Professional Standards Act 1994 (NSW).
7. In addition to the financial information required to complete this tax return, it is expected that all relevant source documentation will be made available to us within 14 days of this letter or we reserve the right to terminate the engagement; and

8. Unless otherwise agreed, any Financial Statements that have been prepared on behalf of the client who has provided copies. The statements will be  produced for the purpose of preparing the income tax return only and it is not a financial statement but a work paper. The firm Tax2go reserves the right to produce financial statements using any software it deems fit. The financial statements are not to be supplied or relied up on by a 3rd party; and

9. In the event spouses or partners part ways, I reserve the right to act for neither; and

10. You give us permission to destroy your documents after 7 financial years; and

11. These terms are deemed received by you once we have advised you they are available on our web site or emailed them to your nominated email address; and

12. It is our policy that in the event of disengagement due to any of the mentioned points we give each other up to 14 days to terminate our arrangement and during this time all fees and charges you still owe the firm are paid in full.

If you do have any questions regarding anything contained in this checklist, please feel free to contact any of our staff. They are more than happy to assist you, and are contactable on:  
[M] 0422 219 866  [E] info@tax2go.net  [W] 

 HYPERLINK "http://www.tax2go.com.au/"
www.tax2go.net
Ways to help you with your tax

We are local


Personal Tax

Cashflow analysis & budgeting 


We visit your home or office
Businesses

Business review & restructures 

After hours service available
Partnerships

MYOB business start up & training 

6 Days


Companies

Payroll solutions 

On time guaranteed

Multiple year returns
Bookkeeping 






BAS (GST) 
As your tax returns are not due for lodgement until March-June (the following year), please:

1.
Advise if your return is required urgently (in peak period July/December there is a 8 week 
turnaround


Yes 
  FORMCHECKBOX 



No   FORMCHECKBOX 
  (refer to 2.)
2. If your return is not required urgently, please indicate a period that would be suitable:


8 – 12 weeks   FORMCHECKBOX 


Anytime before due date    FORMCHECKBOX 


Key:

P – Partnerships

T – Trusts

	Contact person's name: Mr/Mrs/Ms/Miss:
	          

	Previous name, if changed:
	          

	Business name:
	          

	Previous name, if changed:
	

	Business Tax File Number:
	          

	ABN: 
	          

	Nature of Business:
	          

	Year Business Started:
	

	Address:
	          

	Address (postal): 'As above if same'
	          

	Email:
	          

	Telephone Contacts:
	Mobile:           

	
	Business Hours (work):           

	
	After Hours (home):           

	Bank account details
	Name of account:           

	
	BSB:           

	
	Account number:           

	Previous Accountants name (if new client):
	          

	Previous Accountants address (if new client):
	          

	How did you hear about Tax2go:
	Letterbox   FORMCHECKBOX 
  School newsletter   FORMCHECKBOX 
  google   FORMCHECKBOX 
  referal   FORMCHECKBOX 
 


Please mark Yes/ No or Not Required for each of the items listed below and attach copies of the relevant documentation:
	For period 1st July to 30th June – Have you attached relevant evidence   FORMCHECKBOX 


	
	Yes
	No
	NA
	Comments

	Copy of most recent tax return (including financial statements and depreciation schedules). (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Partnership agreement or copy of how profits are distributed. (P)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Trust deed. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Tax Office letter ABN registration. (P)(T) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Tax Office letter GST registration. (P)(T) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Attach a copy of your cashbook spreadsheet (if relevant) for the income year.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Provide MYOB datafile 

(if relevant) for the last 2 income years. On:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Email
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	USB
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Your MYOB software version
	
	
	
	

	Please make sure your Bank and Credit card Statements reconcile to your cashbook &/spreadsheet or MYOB datafile for all income years up to and including the income year
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	For all clients please attach a copy of all business bank account statements for the income year.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Attach a copy of your Activity Statements or GST Instalment Statements for the income year.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	For all clients we need the GST component of each expense so that we can work out the GST input taxed credit claimed by the business. Please note we will rely on your data that you have lodged with the ATO to prepare your financial's and your activity statements and annual GST unless  we are advised otherwise.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Please provide Deposit slips/books for the income year
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Please provide Cheque butts (do not include unused cheques) for the income year
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Please provide all sales invoices, receipts for the income year (filing alphabetically saves you time and money!)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Please provide all purchase or expense invoices, purchase order, receipts for the income year (filing alphabetically saves you time and money!)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Continue to Business income...................................................................................................
	Business Income – Have you attached relevant evidence   FORMCHECKBOX 


	
	1. Salary or wages. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	1. Do you have any missing payg payment summaries. see note 1. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	5. Net income or loss from business. see notes 5.5a.8.10. (P)(T) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	5. Have you taken stock for private use. 
see note 11. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	5. Have you compared your business ratios or benchmarks to others in your industry. see note 12. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	6.  Australian Government pensions and allowances. (T) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	7. Australian  annuities and super income streams  see note 2. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	7. Did you receive any interest credit on early payment. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	8. Partnerships and trusts. (P)(T) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	9. Rent. see note 7, 7a. (P)(T) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	10.  Forestry management investment scheme income. (P)(T) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	11. Gross interest. (P)(T) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	12. Dividends see note 3. (P)(T) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	13. Australian super lump sum payments (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	13. Employment termination payments (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	14. Other Australian income. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	22. Bonuses from life insurance companies.(T)  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	22. Bonuses from friendly societies. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	22. Excepted net income. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	


Continue to Your Business Capital Gains or Losses ............................................................
	Your Business Capital Gains/Losses – Have you attached relevant evidence   FORMCHECKBOX 


	21. Have you sold any assets. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Property. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Shares. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Specify other. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Please provide buy and sell contract notes for each purchase and sale. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Please provide solicitors invoice and statement on purchase and sale. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Please provide the amount of stamp duty paid on transfer of property on purchase.  (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Please provide the Real Estate Agent fee paid on sale. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Please provide any expenses you could not claim in your tax returns.(T) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Please specify
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Please specify
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Please specify
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Please provide tax invoices of any capital structural improvements you could not claim in prior tax returns. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Please provide final mortgage bank statement showing mortgage paid off on settlement. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          


	Deceased Estate. See note 9.  – Have you attached relevant evidence   FORMCHECKBOX 


	66. What is the amount of capital gains on which the trustee has chosen to be assessed on behalf of beneficiaries. (T)
	
	
	
	          

	66. Is this a resident trust deceased estate and the person died < 3 years ago. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	66. Is this a resident trust deceased estate and the person died > 3 years ago. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          


	Inter vivos trust (living trust)  – Have you attached relevant evidence   FORMCHECKBOX 


	66. Is this an inter vivos trust ( a living trust created & operating during the grantor's life time). (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	66. No beneficiary is entitled. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	66. No beneficiary is entitled & ss99A(2) applies. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          


	Beneficiary under legal disability  – Have you attached relevant evidence   FORMCHECKBOX 


	67. Was any beneficiary in this trust estate who was under a legal disability on 30/6 of the income year also 'presently entitled' to a share of another trust estate. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	68. Is the trust estate a non-resident trust estate. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	68. If Yes, state the amount of income derived outside Australia to which no beneficiary is presently entitled. (T)
	
	
	
	          


Continue to Foreign income...................................................................................................
	Foreign Income – Have you attached relevant evidence 


	22. Attributed foreign income. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	23. Other assessible foreign source income (including foreign pensions) and foreign assets or property. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	25. Tax losses deducted: (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	25. Primary production. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	25. Non-primary production. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	27. Do you have losses to carry forward to later income years. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	28. Do you have an amount of landcare and water facility tax offset from prior years. (Primary producers)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	29. Overseas transactions. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	30. Personal services income. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	Business Deductions - – Have you attached relevant evidence   FORMCHECKBOX 


	16. Deductions relating to Australian investment income. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	16. Deductions relating to franked distributions. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	17. Forestry management investment scheme deductions. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	18. Other deductions. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          


	Financial information – Have you attached relevant evidence   FORMCHECKBOX 


	31. Did you make a gain, loss or transitional balancing adjustment from a financial arrangement subject to the TOFA (taxation of financial arrangements) rules. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	32. Total of all current assets of the business in the income year. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	33. Total of all total assets of the business in the income year. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	34. Total of all current liabilities of the business in the income year. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	35. Total of all total liabilities of the business in the income year. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	36. Total of proprietors'/shareholders funds  of the business in the income year. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          


	Small Business Depreciation – Have you attached relevant evidence   FORMCHECKBOX 


	60. Did you have any small business deductions for depreciation:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	Low cost assets. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	General pool assets. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	62. National rental affordibility scheme. 

(P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	63. Medicare levy reduction. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	63. Medicare levy exemption: 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	63.Spouse's taxable income for the income year. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	63. Number of dependent children or students. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	63. Do you have a medicare exemption certification form (3169). (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	63. How many days were you exempt from full medicare levy. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	63. How many days were you exempt from half medicare levy. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          


	Income Tests – Have you attached relevant evidence   FORMCHECKBOX 


	64. Did you have any net financial investment income or loss. (P)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	64 Did you have any net rental property income or loss. (P)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	64. income of the trust estate. (T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          


Continue to Important Notes..................................................................................................
Important Notes
1.Do you have any Missing Group Certificates or PAYG Payment Summaries (incl pensions)


ONLY If you answered yes to Missing Group Certificates please read and fill in details 
below:

(Please note, if you have any missing certificates you will need to get copies from the 
relevant 
employer. Were the employer is no longer trading and can not be contacted, please provide us with 
the following:


Details of Employer:

Name you were employed under:           

Employers ABN:           

Business Address:           

Suburb:           

State & Postcode:           

Phone No:           

Nature of employers business:           

Employment location: write 'same as' if same as business address


Details regarding missing PAYG:

Short detail regarding the missing summary:           

Details of Employment:


Capacity in which you were employed – full-time  FORMCHECKBOX 
  Part-time  FORMCHECKBOX 
 Casual  FORMCHECKBOX 


Name of person paying wages:           

Period of employment from:-           

Period of employment to:-           

Gross weekly earnings:           

Weekly allowances:           

Weekly tax installments:           

Lump sums (exclude ETP's):           

ETP payments received:           

Total Gross earnings:           

Total allowances:           

Total tax instalments:           

Tax deducted from ETP payments:           
2.
Other Australian pensions or annuities (Superannuation) 












Please note that if you would like to claim a deduction for the undeducted purchase price (UPP) of an 
Australian pension or annuity you must have purchased the pension or annuity from your roll-over 
ETP.


UPP: Is the portion of the pension or annuity returned to you from your own 


contributions.

3.
Dividends from shares that you own in your business 

If you are on the dividend reinvestment plan (DRP) which means you don't physically get any 
money to your bank account, the company uses that money to issue you more shares that this 
is still 
your 
income and must go in the tax return. 


Also note that most companies issue two dividends a year around April/October

5.Motor Vehicles: Did you use your own car for work related travel throughout the year


(If you have a logbook for more than one vehicle for the year please provide separate details for the 
above for each vehicle used).

	
	Vehicle 1
	Vehicle 2.
	Vehicle 3.

	Kilometres travelled in the year:
	          
	          
	          

	Make of vehicle:
	          
	          
	          

	Model of vehicle:
	          
	          
	          

	Car engine size (in litres i.e. 1.6 litres):
	          
	          
	          

	Registration No:
	          
	          
	          

	Business logbook %
	          
	          
	          

	fuel & oil:

	          
	          
	          

	CTP and registration:
	          
	          
	          

	repairs/maintenance (services, car washes):
	          
	          
	          

	insurance premium:
	          
	          
	          

	tyres and batteries:
	          
	          
	          

	other expenses (tolls and parking):
	          
	          
	          


5a.
If tax deductions were claimed for a vehicle & you are no longer using the vehicle for tax 


purposes & kept for private use it is still considered a disposal and you will be required to get a 

Market Value of the vehicle at date of disposal. [You can use NRMA used vehicles or Trading 

Post as documentation of Market Value.]
7.
If there is an Rental Property involved…

It is all too common that investors spend money in their activity as an investor that is not claimed as a tax deduction simply because they are not aware of the possibilities.  Therefore, to help us get you the best possible tax result, please let us know the following information… 

Non Obvious Costs regarding your investment
Bank Fees on non investment loans where the account was used to receive rent or pay the bills relating to the investment property 

Cleaning products used in home office or for the investment property. 

Do you pay your teenage children for assisting with the investment property?

That is, do they mow the lawns of the investment property?  Do they maintain the computer records of the investment?  Or, do they do anything else in relation to the property investments for which they are paid?  If so, how much have you paid them? 

Do you pay a spouse or anyone else to maintain the records relating to the 
Investment property?For example, do you pay them to look after the bookkeeping or property management in relation to your investments?  If so, how much did you pay?

Did you buy anything for your home office?  As an example, this could be furniture such as desks, lamps, bookcases etc, books, magazines, educational products, food and drinks served during meetings with anyone meeting with you in relation to your investments?  If so, how much was spent on each item? 

Did you buy gifts for anyone in relation to your investment properties? As an example, these could be bottles of alcohol, chocolates, flowers, movie tickets. These gifts could be for the tenants, the property manager, the bookkeeper (even if it is your spouse) the gardener (even if it is your children) the professionals you use such as accountants, brokers and solicitors, or for anyone else.  If so, how much did you spend?

Do you use the internet to keep in touch with your accountant, insurance broker and property manager?  Do you use it to monitor the investment related bank and loan accounts?  Or for other investment related activities?  If so, we may be able to claim part of the costs.  How much did you spend and what proportion of the time do you think that the internet was used in relation to your investments?
IMPORTANT!!
· It is important you have receipts for all expenses incurred

· It is important that you can justify each and every claim

· It is important that the interest you claim is only in relation to your investment
7. Rental property income and expenses
Taxpayers
Name:          Ownership:          
Taxpayers Name:          Ownership:          
(Details of the legal ownership as per title deed) 

Date of Settlement:           Purchase Price:           
Address of Property:           
Date first Available for Rent:          No of weeks Rented:          
	INCOME
	$
	DESCRIPTION OR WORKINGS

	Rental Income
	          
	          

	Other Income
	          
	          

	TOTAL INCOME
	          
	          

	
	          
	          

	EXPENSES
	          
	          

	Advertising
	          
	          

	Body Corporate
	          
	          

	Borrowing Costs
	          
	          

	Cleaning
	          
	          

	Council Rates
	          
	          

	Depreciation
	          
	          

	Gardening & mowing
	          
	          

	Insurance
	          
	          

	Interest  on loan
	          
	          

	Land Tax
	          
	          

	Legal Costs
	          
	          

	Pest Control
	          
	          

	Property Agent Fees
	          
	          

	Repairs & Maintenance  
	          
	          

	Special Building Write Off
	          
	          

	Stationary, Telephone, Postage
	          
	          

	Travel Expenses   
	          
	          

	Water Charges
	          
	          

	Sundry Rental Expenses
	          
	          

	-Bank fees on loan accounts
	          
	          

	-Quantity surveyors report
	          
	          

	-
	          
	          

	TOTAL EXPENSES
	          
	          

	
	          
	          

	PROFIT/(LOSS)
	          
	          

	Capital Expenditure 
	
	

	Description
	Date Purchased
	Purchase Price

	e.g. Carpet
	01/10/2007
	$3,000.00

	
	
	


	7a. Borrowing Expenses
	$

	Establishment fees
	          

	Application fees
	          

	Mortgage Stamp Duty
	          

	Lenders Mortgage Insurance paid lump sum
	          

	Lenders Legal Costs
	          

	Other costs paid to the bank
	          


8. 
	Primary production income  (livestock valuation method) - 

Have you attached relevant evidence   FORMCHECKBOX 


	5. What method of valuing natural increase (livestock) did you use as at 30/6 of previous income year: (P)(T)
	
	
	
	

	5. Replacement cost method. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	5. Market value method. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	5. Cost method. (P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	5. If using cost method will you use commissioners prescribed cost or own average cost for valuing natural increase (livestock): (P)(T)
	
	
	
	

	5. Commissioners' prescribed cost:
	
	
	
	

	$20 cattle/Deer/Horses
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	$ 8 Emus
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	$4 Goats/Sheep
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	$12 pigs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          

	5. Own average cost and you do not have a determination from the commissioner.  

(P)(T)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	          


	Primary production income  (Livestock trading account) - 

Have you attached relevant evidence   FORMCHECKBOX 


	
	
	Number:
	Value $:
	

	
	Type of livestock (for each type):           
	
	
	

	
	Opening stock (must equal to the value of closing stock as at 30th June prior year of income)
	          
	          
	

	
	Purchases
	          
	          
	

	
	Natural increase (number of own bred)
	          
	          
	

	
	Closing stock
	          
	          
	

	
	Sales
	          
	          
	

	
	Rations (stock taken for own use)
	          
	          
	

	
	Losses (including deaths)
	          
	          
	


	Primary production income  (Produce account) - Have you attached relevant evidence   FORMCHECKBOX 


	
	
	Value $:
	

	
	Type of produce (for each type): 
	          
	

	
	Gross sales
	          
	

	
	Rations & exchange
	          
	

	
	Closing stock
	          
	

	
	Opening Stock
	          
	


9. If your spouse died during the income year, any income or payments for your spouse  received after the date of death will have to be put through a deceased trust return. Please provide the date of death & death certificate.
10. Reason for Loan agreement:......................................................................................


Loan in the name of:.......................................................................................................

Date loan taken out or asset purchased: …...................................................................

How were the repayments made (comments):...............................................................

…....................................................................................................................................

Loan bank statements or bank receipts included (list dates):........................................

…...................................................................................................................................

Missing Loan statements (if any):.................................................................................

…...................................................................................................................................

Has client obtained a signed loan agreement? Yes/No Comments..............................

…...................................................................................................................................


Has client attached a copy of minute of meeting for loan agreement?Yes/No 


Comments.....................................................................................................................


Copy of invoice for purchase attached: Yes/No
(If more than 1 loan agreement please fill in note 9. for each loan agreement)
11. 
   Have you kept a diary of stock taken for private purposes?

If not, please be aware that the ATO has a schedule for the value of goods taken from 
Trading Stock refer to TD 2011/11 that a business owner would have taken from stock for 
private purposes during the financial year. This applies to the following industries:- 
bakers, butchers, restaurants & cafes, caterers, delicatessens, fruiterers & green 
grocers, 
takeaway food shops, mixed businesses and convenience stores.
12.
Benchmarks. The ATO uses benchmarks, amongst other indicators, to identify businesses

 
that may be avoiding their tax obligations by not reporting some or all of their income.


Information reported in your tax returns or Bas is compared with the key benchmark for your 
industry, to check if  you're reporting outside of the benchmarks range for your reported 
turnover please refer to ATO Small Business Benchmarks.
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Copywrite Tax2go 24h  March  2014
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